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School‌ ‌Office‌ ‌Hours‌ ‌ 
‌ 

Our‌ ‌school‌ ‌office‌ ‌hours‌ ‌are‌ ‌from‌ ‌8:00‌ ‌a.m.‌ ‌to‌ ‌4:00‌ ‌p.m.‌‌ ‌  
Please‌ ‌leave‌ ‌a‌ ‌message‌ ‌with‌ ‌the‌ ‌office‌ ‌if‌ ‌you‌ ‌need‌ ‌to‌ ‌get‌ ‌in‌ ‌touch‌ ‌with‌ ‌students‌ ‌and‌ ‌teachers.‌‌ ‌  
If‌ ‌you‌ ‌need‌ ‌to‌ ‌contact‌ ‌the‌ ‌school‌ ‌after‌ ‌hours,‌ ‌please‌ ‌leave‌ ‌a‌ ‌message‌ ‌on‌ ‌our‌ ‌answering‌ ‌machine‌.‌ ‌ 
‌ 

School‌ ‌Schedule‌ ‌ 
‌ 

8:45‌ Students‌ ‌enter‌ ‌classrooms‌ ‌and‌ ‌prepare‌ ‌for‌ ‌the‌ ‌day.‌ ‌ 
8:55‌ Canada‌ ‌and‌ ‌announcements‌ ‌ 
10:15–10:‌ ‌30‌‌  Recess‌ ‌ 
11:45-12:45‌ ‌  Lunch‌ ‌Hour‌ ‌ 
2:00-2:15‌‌  Recess‌ ‌ 
3:30‌ Students‌ ‌dismissed‌ ‌for‌ ‌the‌ ‌day‌ ‌ 

‌ 
‌ 

**An‌ ‌appropriate‌ ‌arrival‌ ‌time‌ ‌for‌ ‌non-school‌ ‌bussed‌ ‌students‌ ‌would‌ ‌be‌ ‌8:45‌ ‌am.‌  ‌We‌ ‌respectfully‌ ‌ask‌ ‌that‌‌ 
non-bussed‌ ‌students‌ ‌arrive‌ ‌no‌ ‌earlier‌ ‌than‌ ‌this‌ ‌time.‌ ‌ ‌   
‌ 

Student‌ ‌absence/late‌ ‌ 
If‌ ‌your‌ ‌child‌ ‌will‌ ‌be‌ ‌absent‌ ‌or‌ ‌late‌ ‌for‌ ‌school,‌ ‌please‌ ‌notify‌ ‌the‌ ‌office‌ ‌to‌ ‌inform‌ ‌us.‌‌ ‌  
Every‌ ‌absence‌ ‌must‌ ‌be‌ ‌justified‌ ‌by‌ ‌a‌ ‌parent‌ ‌or‌ ‌guardian‌.‌‌ ‌  
We‌ ‌use‌ ‌Safe‌ ‌Arrival‌ ‌for‌ ‌student‌‌attendance.‌ ‌Should‌‌your‌‌child‌‌be‌‌absent‌‌from/late‌‌for‌‌school‌‌and‌‌the‌‌                                 
school‌‌has‌‌not‌‌been‌‌notified‌‌prior‌‌to‌‌the‌‌start‌‌of‌‌the‌‌day‌‌or‌‌the‌‌afternoon,‌‌an‌‌automated‌‌call‌‌will‌‌be‌‌made‌‌                                         
from‌ ‌Safe‌ ‌Arrival‌ ‌to‌ ‌notify‌ ‌you.‌  ‌These‌ ‌calls‌ ‌will‌ ‌occur‌ ‌shortly‌ ‌after‌ ‌9am‌ ‌and‌ ‌12:45pm.‌‌ ‌  
We‌ ‌must‌ ‌be‌ ‌able‌ ‌to‌ ‌respond‌ ‌immediately‌ ‌if‌ ‌a‌ ‌child‌ ‌has‌ ‌not‌ ‌arrived‌ ‌at‌ ‌school.‌‌ ‌  
If‌ ‌your‌ ‌child‌ ‌arrives‌ ‌late‌ ‌for‌ ‌school,‌ ‌your‌ ‌child‌ ‌must‌ ‌report‌ ‌to‌ ‌the‌ ‌office‌ ‌before‌ ‌entering‌ ‌class.‌ ‌ 
If‌‌your‌‌child‌‌must‌‌leave‌‌school‌‌early‌‌for‌‌an‌‌appointment‌‌during‌‌school‌‌hours,‌‌a‌‌written‌‌note‌‌or‌‌email‌‌to‌‌                                     
the‌ ‌office‌ ‌or‌ ‌classroom‌ ‌teacher‌ ‌will‌ ‌suffice.‌ ‌ 
For‌ ‌safety‌ ‌reasons‌ ‌parents‌ ‌must‌ ‌report‌ ‌and‌ ‌wait‌ ‌at‌ ‌the‌ ‌office‌ ‌to‌ ‌pick‌ ‌up‌ ‌their‌ ‌child.‌ ‌ ‌   
Parents‌ ‌will‌ ‌be‌ ‌asked‌ ‌to‌ ‌sign‌ ‌in/out‌ ‌their‌ ‌children‌ ‌when‌ ‌picking‌ ‌up‌ ‌early‌ ‌from‌ ‌school.‌‌ ‌  

‌ 
Child‌ ‌Custody‌ ‌ 
In‌‌most‌‌cases,‌‌when‌‌parents‌‌are‌‌divorced‌‌/‌‌separated,‌‌both‌‌parents‌‌continue‌‌to‌‌have‌‌equal‌‌rights‌‌where‌‌                                 
the‌‌children‌‌are‌‌concerned.‌‌Please‌‌inform‌‌the‌‌office‌‌if‌‌both‌‌parents‌‌wish‌‌to‌‌receive‌‌school‌‌notes,‌‌report‌‌                                 
cards,‌‌etc.‌‌We‌‌will‌‌do‌‌all‌‌in‌‌our‌‌power‌‌to‌‌ensure‌‌that‌‌both‌‌parents‌‌receive‌‌the‌‌necessary‌‌information.‌‌If‌‌                                     
you‌‌have‌‌a‌‌court‌‌order‌‌that‌‌limits‌‌the‌‌right‌‌of‌‌one‌‌parent‌‌in‌‌matters‌‌such‌‌as‌‌custody‌‌or‌‌visitation,‌‌please‌‌                                       
provide‌‌the‌‌office‌‌with‌‌a‌‌copy‌‌of‌‌legal‌‌restriction‌‌rights.‌‌Unless‌‌a‌‌copy‌‌of‌‌your‌‌court‌‌order‌‌is‌‌on‌‌file‌‌with‌‌                                         
us,‌ ‌we‌ ‌must‌ ‌provide‌ ‌equal‌ ‌access‌ ‌to‌ ‌both‌ ‌parents.‌ ‌Therefore‌ ‌in‌ ‌order‌ ‌to‌ ‌avoid‌ ‌any‌ ‌unnecessary‌‌                               
problems‌ ‌that‌ ‌may‌ ‌arise,‌ ‌please‌ ‌ensure‌ ‌that‌ ‌the‌ ‌school‌ ‌has‌ ‌proper‌ ‌legal‌ ‌documentation.‌ ‌ 

‌ 
Student‌ ‌Injuries‌ ‌ 
Students‌ ‌sent‌ ‌to‌ ‌the‌ ‌office‌ ‌with‌ ‌headaches,‌ ‌stomach‌ ‌cramps,‌ ‌etc.‌ ‌will‌ ‌stay‌ ‌there‌ ‌for‌ ‌a‌ ‌short‌ ‌time.‌‌                                 
Afterwards,‌‌the‌‌child‌‌will‌‌return‌‌to‌‌the‌‌classroom‌‌if‌‌he/she‌‌feels‌‌better.‌‌The‌‌parent‌‌will‌‌be‌‌called‌‌to‌‌pick‌‌                                     
up‌ ‌the‌ ‌child‌ ‌if‌ ‌needed.‌ ‌ 
‌ 

You‌ ‌will‌ ‌be‌ ‌notified‌ ‌promptly‌ ‌of‌ ‌any‌ ‌serious‌ ‌injury‌ ‌(sprains,‌ ‌breaks,‌ ‌concussions,‌ ‌etc.)‌ ‌which‌ ‌might‌‌                             
require‌ ‌medical‌ ‌attention.‌ ‌If‌ ‌any‌ ‌injury‌ ‌warrants‌ ‌hospitalization‌ ‌we‌‌will‌‌make‌‌every‌‌effort‌‌to‌‌call‌‌you‌‌or‌‌                                 
your‌ ‌emergency‌ ‌contact‌ ‌for‌ ‌prior‌ ‌approval.‌ ‌If‌ ‌you‌ ‌are‌ ‌unavailable,‌ ‌we‌ ‌will‌ ‌call‌ ‌an‌ ‌ambulance‌‌on‌‌your‌‌                                 
behalf.‌ ‌Hospitals‌ ‌require‌ ‌parental‌ ‌consent‌ ‌when‌ ‌treating‌ ‌a‌ ‌child.‌ ‌ 
‌ 

Change‌ ‌of‌ ‌Information‌ ‌ 
Parents/Guardians‌ ‌are‌ ‌responsible‌ ‌to‌ ‌notify‌ ‌the‌ ‌school‌ ‌of‌ ‌any‌ ‌changes‌ ‌of‌ ‌information,‌ ‌such‌ ‌as:‌ ‌ ‌   
phone‌ ‌numbers,‌ ‌email,‌ ‌social‌ ‌work,‌ ‌health‌ ‌info,‌ ‌address,&‌ ‌name‌ ‌change.‌ ‌ 
‌ 
‌ 
‌ 
‌ 
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Emergency‌ ‌Contact‌ ‌ 
Please‌ ‌ensure‌ ‌that‌ ‌your‌ ‌Manitoba‌ ‌Medical‌ ‌Number‌ ‌is‌ ‌on‌ ‌the‌ ‌student‌ ‌information‌ ‌form,‌ ‌as‌ ‌well‌ ‌as‌‌an‌‌                                 
up-to-date‌ ‌list‌ ‌of‌ ‌contact‌ ‌phone‌ ‌numbers‌ ‌where‌ ‌we‌ ‌can‌ ‌reach‌ ‌you,‌ ‌and‌ ‌the‌ ‌name‌ ‌and‌ ‌number‌ ‌of‌‌                                 
someone‌ ‌to‌ ‌contact‌ ‌in‌ ‌case‌ ‌of‌ ‌an‌ ‌emergency‌ ‌in‌ ‌your‌ ‌absence.‌‌ ‌  
‌ 

Arrivals‌ ‌and‌ ‌Dismissals‌ ‌ 
Students‌‌are‌‌expected‌‌to‌‌promptly‌‌report‌‌to‌‌their‌‌classroom‌‌at‌‌8:45‌‌a.m.‌‌In‌‌case‌‌of‌‌inclement‌‌weather,‌‌                                 
students‌‌are‌‌allowed‌‌to‌‌enter‌‌their‌‌respective‌‌entrances‌‌and‌‌transition‌‌to‌‌their‌‌homeroom.‌‌Supervision‌‌is‌‌                             
provided‌‌at‌‌the‌‌front‌‌and‌‌back‌‌doors‌‌starting‌‌at‌‌8:15‌‌a.m.‌‌At‌‌dismissal‌‌time‌‌the‌‌students‌‌are‌‌expected‌‌to‌‌                                     
leave‌ ‌the‌ ‌school‌ ‌grounds‌ ‌immediately‌ ‌to‌ ‌walk‌ ‌home‌ ‌or‌ ‌take‌ ‌the‌ ‌bus‌ ‌unless‌ ‌an‌ ‌activity‌ ‌has‌ ‌been‌‌                                 
organized‌ ‌for‌ ‌them‌ ‌at‌ ‌school.‌ ‌‌Non-bussed‌ ‌students‌ ‌should‌ ‌not‌ ‌arrive‌ ‌prior‌ ‌to‌ ‌8:40‌ ‌a.m.‌ ‌ 
‌ 
‌ 

Parent‌ ‌Parking‌ ‌&‌ ‌Child‌ ‌drop‌ ‌off‌‌ ‌  
‌ 

Please‌‌refrain‌‌from‌‌parking‌‌in‌‌the‌‌front‌‌of‌‌the‌‌school‌‌during‌‌morning‌‌bus‌‌drop‌‌off‌‌and‌‌afternoon‌‌dismissal‌‌                                   
bus‌ ‌pick‌ ‌up.‌‌ ‌  
‌ 

Bus‌ ‌drop‌ ‌off‌‌ ‌  
‌ 

School‌ ‌bus‌ ‌safety‌ ‌rules‌ ‌For‌ ‌motorists‌ ‌ 
‌ 

● Flashing‌ ‌yellow‌ ‌lights‌ ‌on‌ ‌the‌ ‌school‌ ‌bus‌ ‌indicate‌ ‌that‌ ‌the‌ ‌bus‌ ‌is‌‌ 
getting‌ ‌ready‌ ‌to‌ ‌stop‌ ‌and‌ ‌load‌ ‌or‌ ‌unload.‌ ‌This‌ ‌means‌ ‌that‌ ‌you‌ ‌need‌ ‌to‌ ‌slow‌‌ 
down‌ ‌and‌ ‌get‌ ‌ready‌ ‌to‌ ‌stop. ‌ ‌ 

● Flashing‌ ‌red‌ ‌lights‌ ‌indicate‌ ‌that‌ ‌the‌ ‌bus‌ ‌has‌ ‌stopped‌ ‌and‌ ‌that‌‌ 
children‌ ‌are‌ ‌getting‌ ‌on‌ ‌or‌ ‌off.‌ ‌It‌ ‌is‌ ‌illegal‌ ‌to‌ ‌pass‌ ‌a‌ ‌school‌ ‌bus‌ ‌from‌ ‌either‌‌ 
direction‌ ‌once‌ ‌it’s‌ ‌stopped‌ ‌and‌ ‌has‌ ‌its‌ ‌lights‌ ‌activated‌ ‌unless‌ ‌there‌ ‌is‌ ‌a‌‌ 
physical‌ ‌barrier‌ ‌(such‌ ‌as‌ ‌a‌ ‌median)‌ ‌between‌ ‌your‌ ‌vehicle‌ ‌and‌ ‌the‌ ‌bus. ‌ ‌ 

● As‌ ‌soon‌ ‌as‌ ‌the‌ ‌bus‌ ‌driver‌ ‌turns‌ ‌on‌ ‌the‌ ‌flashing‌ ‌red‌ ‌lights,‌ ‌drivers‌‌ 
coming‌ ‌from‌ ‌both‌ ‌directions‌ ‌must‌ ‌immediately‌ ‌stop‌ ‌at‌ ‌least‌ ‌five‌ ‌metres‌ ‌from‌‌ 
the‌ ‌bus‌ ‌and‌ ‌remain‌ ‌stopped‌ ‌until‌ ‌the‌ ‌lights‌ ‌stop‌ ‌flashing,‌ ‌the‌ ‌STOP‌ ‌arm‌‌ 
folds‌ ‌away‌ ‌and‌ ‌the‌ ‌bus‌ ‌begins‌ ‌to‌ ‌move. ‌ ‌ 

● Be‌ ‌extremely‌ ‌cautious‌ ‌around‌ ‌school‌ ‌buses‌ ‌and‌ ‌remember‌ ‌that‌‌                 
young‌ ‌children‌ ‌are‌ ‌prone‌ ‌to‌ ‌sudden‌ ‌movements‌ ‌ 
‌ 
‌ 

‌ 
Bussed‌ ‌Students‌ ‌ 
I‌ ‌you‌ ‌are‌ ‌picking‌ ‌up‌ ‌your‌ ‌child‌ ‌you‌ ‌‌MUST‌ ‌notify‌ ‌the‌ ‌school‌ ‌prior‌ ‌to‌ ‌2pm.‌ ‌Parents‌‌must‌‌report‌‌to‌‌the‌‌                                       
office‌ ‌to‌ ‌sign‌ ‌out‌ ‌their‌ ‌children‌ ‌when‌ ‌picking‌ ‌them‌ ‌up‌ ‌from‌ ‌school.‌‌ ‌  
‌ 

Please‌ ‌note‌ ‌that‌ ‌bussed‌ ‌students‌ ‌must‌ ‌come‌ ‌to‌ ‌school‌ ‌and‌ ‌return‌ ‌home‌ ‌on‌ ‌their‌‌assigned‌‌bus‌‌at‌‌all‌‌                                   
times‌‌unless‌‌dropped‌‌off‌‌and‌‌picked‌‌up‌‌by‌‌parents.‌ ‌Non‌‌bussed‌‌students‌‌will‌‌not‌‌be‌‌transported‌‌on‌‌any‌‌                                   
to‌‌and‌‌from‌‌school‌‌busses.‌ ‌A‌‌bussed‌‌student‌‌assigned‌‌to‌‌a‌‌bus‌‌cannot‌‌hop‌‌on‌‌another‌‌bus‌‌to‌‌go‌‌to‌‌a‌‌                                         
friend’s‌ ‌house‌ ‌after‌ ‌school.‌ ‌If‌ ‌your‌ ‌child‌ ‌is‌ ‌attending‌ ‌a‌ ‌friend's‌ ‌birthday‌ ‌party‌ ‌or‌ ‌other‌ ‌visit;‌ ‌alternate‌‌                                 
transportation‌ ‌will‌ ‌be‌ ‌required.‌‌Any‌‌changes‌‌to‌‌transportation‌‌for‌‌your‌‌child‌‌must‌‌be‌‌made‌‌through‌‌the‌‌                               
school‌ ‌or‌ ‌RRVSD‌ ‌Transportation‌ ‌Dept.‌ ‌Due‌ ‌to‌ ‌an‌ ‌increased‌ ‌student‌ ‌enrolment,‌ ‌our‌ ‌busses‌ ‌are‌ ‌at‌‌                             
capacity‌ ‌and‌ ‌being‌ ‌safe‌ ‌is‌ ‌of‌ ‌great‌ ‌concern.‌ ‌Bus‌ ‌manifests‌ ‌must‌ ‌be‌ ‌respected‌ ‌in‌ ‌case‌ ‌of‌ ‌emergency.‌ ‌ 
‌ 
‌ 

Busses‌ ‌may‌ ‌break‌ ‌down‌ ‌or‌ ‌be‌ ‌delayed‌ ‌on‌ ‌cold,‌ ‌stormy‌ ‌days.‌ ‌Should‌ ‌this‌ ‌occur‌ ‌please‌ ‌follow‌ ‌these‌‌                                 
guidelines:‌ ‌ 
● Students‌ ‌wait‌ ‌at‌ ‌their‌ ‌bus‌ ‌stop‌ ‌no‌ ‌longer‌ ‌than‌ ‌10‌ ‌–‌ ‌15‌ ‌minutes‌ ‌on‌ ‌cold‌ ‌days.‌ ‌ 
● Students‌ ‌should‌ ‌proceed‌ ‌home‌ ‌or‌ ‌to‌ ‌a‌ ‌babysitter‌ ‌or‌ ‌a‌ ‌designated‌ ‌emergency‌ ‌home.‌ ‌ 
● Parents‌ ‌should‌ ‌first‌ ‌call‌ ‌Darren‌ ‌Cameron,‌ ‌at‌ ‌746-2317‌ ‌extension‌ ‌2229.‌ ‌ 
● Arrangements‌ ‌should‌ ‌be‌ ‌made‌ ‌with‌ ‌your‌ ‌child‌ ‌as‌ ‌to‌ ‌where‌ ‌to‌ ‌go‌ ‌in‌ ‌case‌ ‌of‌ ‌an‌ ‌emergency.‌ ‌ 
‌ 
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‌ 
Bus‌ ‌Procedures‌ ‌ 
Please‌ ‌consult‌ ‌the‌ ‌bus‌ ‌ridership‌ ‌manual‌ ‌posted‌ ‌on‌ ‌the‌ ‌school‌ ‌website‌ ‌in‌ ‌the‌ ‌Parent’s‌ ‌Corner.‌ ‌ 
‌ 

Bus‌ ‌Misconduct‌ ‌Reports‌ ‌ 
School‌ ‌administration‌ ‌speaks‌ ‌with‌ ‌student‌ ‌and‌ ‌parents‌ ‌are‌ ‌notified;‌ ‌further‌ ‌consequences‌ ‌may‌ ‌be‌‌                         
applied,‌ ‌depending‌ ‌upon‌ ‌the‌ ‌situation.‌  ‌This‌ ‌may‌ ‌include‌ ‌a‌ ‌bus‌ ‌suspension‌ ‌or‌ ‌in‌ ‌school‌ ‌suspension.‌‌ ‌  
Any‌‌further‌‌misconduct‌‌reports‌‌may‌‌be‌‌cause‌‌for‌‌indefinite‌‌or‌‌permanent‌‌suspension‌‌from‌‌using‌‌school‌‌                             
division‌ ‌buses.‌ ‌ 
‌ 
‌ 

Purchasing‌ ‌and‌ ‌Making‌ ‌Payments‌ ‌to‌ ‌the‌ ‌School.‌ ‌SCHOOL‌ ‌CASH‌ ‌ONLINE‌ ‌(SCO)‌ ‌ 
‌ 
● In‌ ‌an‌ ‌effort‌ ‌to‌ ‌increase‌ ‌student‌ ‌safety,‌ ‌ensure‌ ‌financial‌ ‌integrity,‌ ‌and‌ ‌decrease‌ ‌our‌ ‌environmental‌‌ 

footprint,‌ ‌the‌ ‌school‌ ‌will‌ ‌no‌ ‌longer‌ ‌send‌ ‌paper‌ ‌notes‌ ‌home‌ ‌to‌ ‌inform‌ ‌parents‌ ‌of‌ ‌special‌ ‌events,‌‌ 
programming‌ ‌(Hockey‌ ‌Academy,‌ ‌Home‌ ‌Ec.,‌ ‌Computers)‌ ‌or‌ ‌field‌ ‌trips.‌‌ ‌  

● PARENTS‌ ‌MUST‌ ‌REGISTER‌ ‌FOR‌ ‌SCHOOL‌ ‌CASH‌ ‌ONLINE‌,‌ ‌a‌ ‌divisional‌ ‌effort‌ ‌to‌ ‌make‌ ‌our‌‌ 
schools‌ ‌safer‌ ‌and‌ ‌better.‌ ‌SCO‌ ‌can‌ ‌be‌ ‌accessed‌ ‌from‌ ‌any‌ ‌computer,‌ ‌tablet,‌ ‌or‌ ‌phone;‌ ‌no‌ ‌printer‌‌ 
is‌ ‌required!‌ ‌A‌ ‌24/7‌ ‌Parent‌ ‌Hotline‌ ‌is‌ ‌available‌ ‌to‌ ‌help‌ ‌you‌ ‌get‌ ‌going,‌ ‌or‌ ‌keep‌ ‌going!‌ ‌Parents‌ ‌must‌‌ 
have‌ ‌an‌ ‌active‌ ‌bank‌ ‌account‌ ‌to‌ ‌make‌ ‌payments;‌ ‌credit‌ ‌card‌ ‌payments‌ ‌are‌ ‌not‌ ‌available‌‌ 
currently,‌ ‌but‌ ‌are‌ ‌in‌ ‌the‌ ‌process‌ ‌of‌ ‌being‌ ‌set‌ ‌up‌ ‌at‌ ‌the‌ ‌division‌ ‌level.‌‌ ‌  

● Once‌ ‌you‌ ‌are‌ ‌registered‌ ‌and‌ ‌your‌ ‌children‌ ‌are‌ ‌attached‌ ‌to‌ ‌your‌ ‌file,‌ ‌SCO‌ ‌will‌ ‌send‌ ‌you‌ ‌an‌ ‌email‌‌ 
each‌ ‌time‌ ‌an‌ ‌event‌ ‌is‌ ‌added‌ ‌to‌ ‌your‌ ‌child's‌ ‌account.‌ ‌This‌ ‌email‌ ‌will‌ ‌serve‌ ‌as‌ ‌your‌ ‌announcement‌‌ 
of‌ ‌upcoming‌ ‌hot‌ ‌lunches,‌ ‌field‌ ‌trips,‌ ‌and‌ ‌other‌ ‌opportunities‌ ‌your‌ ‌child‌ ‌can‌ ‌enjoy;‌ ‌you‌ ‌will‌ ‌NOT‌‌ 
get‌ ‌a‌ ‌note‌ ‌home,‌ ‌so‌ ‌please‌ ‌do‌ ‌read‌ ‌the‌ ‌emails‌ ‌ 

● If‌ ‌you‌ ‌require‌ ‌support‌ ‌or‌ ‌have‌ ‌questions‌ ‌please‌ ‌call‌ ‌the‌ ‌school‌ ‌and‌ ‌ask‌ ‌for‌ ‌Carol‌ ‌Preteau.‌ ‌ 
‌ 

‌ 
Interschool‌ ‌Program‌ ‌ 
There‌ ‌will‌ ‌be‌ ‌opportunities‌ ‌for‌ ‌students‌ ‌of‌ ‌Grades‌ ‌5-8‌ ‌students‌ ‌to‌ ‌participate‌ ‌in‌ ‌activities‌ ‌that‌‌involve‌‌                               
other‌ ‌schools‌ ‌in‌‌the‌‌division.‌‌Cross‌‌country,‌‌volleyball,‌‌floor‌‌hockey,‌‌softball‌‌and‌‌basketball,‌‌badminton‌‌                           
are‌ ‌examples‌ ‌of‌ ‌these‌ ‌activities.‌ ‌ ‌   
‌ 

Activities‌ ‌ 
On‌ ‌occasion,‌ ‌students‌ ‌will‌ ‌participate‌ ‌in‌ ‌organized‌ ‌activities‌ ‌held‌ ‌at‌ ‌the‌ ‌school.‌ ‌These‌ ‌occur‌ ‌in‌‌                             
conjunction‌ ‌with‌ ‌their‌ ‌learning‌ ‌and‌ ‌are‌ ‌an‌ ‌extension‌ ‌of‌ ‌the‌ ‌classroom.‌ ‌ 

‌ 
Field‌ ‌Trips‌ ‌ 
A‌ ‌field‌ ‌trip‌ ‌is‌ ‌a‌ ‌valuable‌ ‌way‌ ‌to‌ ‌enhance‌ ‌the‌ ‌learning‌ ‌experience‌ ‌of‌ ‌our‌ ‌children.‌ ‌All‌ ‌students‌ ‌are‌‌                                   
expected‌‌to‌‌participate‌‌in‌‌these‌‌field‌‌trips.‌‌From‌‌time‌‌to‌‌time,‌‌we‌‌will‌‌be‌‌asking‌‌parents‌‌to‌‌pay‌‌part‌‌of‌‌the‌‌                                         
admission‌‌fees‌‌for‌‌excursions.‌‌A‌‌signed‌‌permission‌‌slip‌‌through‌‌school‌‌cash‌‌online‌‌is‌‌required‌‌from‌‌the‌‌                               
parents‌ ‌to‌ ‌allow‌ ‌the‌ ‌child‌ ‌to‌ ‌participate.‌‌ ‌  
‌ 

K-8‌ ‌Student‌ ‌Progress‌ ‌Reports‌ ‌ 
The‌ ‌report‌ ‌aims‌ ‌to‌ ‌provide‌ ‌parents‌ ‌and‌ ‌students‌ ‌with‌ ‌clearer,‌ ‌more‌ ‌comprehensive‌‌information‌‌about‌‌                           
their‌ ‌progress‌ ‌as‌ ‌well‌ ‌as‌ ‌suggestions‌ ‌on‌ ‌how‌ ‌they‌ ‌can‌ ‌best‌ ‌support‌ ‌their‌ ‌child‌ ‌with‌ ‌his/her‌ ‌learning.‌ ‌ 
‌ 

There‌ ‌will‌ ‌be‌ ‌two‌ ‌oral‌ ‌reporting‌ ‌periods:‌ ‌ 
● November‌ ‌ 
● April‌ ‌ 
There‌ ‌will‌ ‌be‌ ‌three‌ ‌written‌ ‌reporting‌ ‌periods:‌ ‌ 
● December‌ ‌ 
● March‌ ‌ 
● June‌ ‌ 
‌ 

Each‌ ‌report‌ ‌will‌ ‌inform‌ ‌parents‌ ‌about‌ ‌their‌ ‌child’s‌ ‌social‌ ‌development,‌ ‌work‌‌habits,‌‌time‌‌management‌‌                           
and‌ ‌constructive‌ ‌suggestions‌ ‌for‌ ‌further‌ ‌academic‌ ‌growth‌ ‌and‌ ‌goal‌ ‌setting.‌ ‌ 
‌ 
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Dress‌ ‌Code‌‌ ‌  
The‌ ‌dress‌ ‌code‌ ‌takes‌ ‌into‌ ‌account‌ ‌safety,‌ ‌health,‌ ‌and‌ ‌our‌ ‌desire‌ ‌to‌ ‌create‌ ‌a‌ ‌positive‌ ‌learning‌‌                               
environment.‌ ‌Regardless‌ ‌of‌ ‌the‌ ‌weather,‌ ‌we‌ ‌expect‌ ‌that‌ ‌our‌ ‌students‌ ‌will‌ ‌continue‌ ‌to‌ ‌dress‌ ‌in‌ ‌a‌‌                               
respectable‌ ‌and‌ ‌appropriate‌ ‌manner.‌‌ ‌  
‌ 

The‌ ‌following‌ ‌are‌‌‌not‌‌allowed‌‌in‌‌school,‌‌and‌‌phys.‌‌Ed.:‌‌Muscle‌‌shirts,‌‌crop‌‌tops,‌‌short‌‌shorts,‌‌cut-offs,‌‌                                 
beach‌‌wear,‌‌halter‌‌tops,‌‌tops‌‌with‌‌spaghetti‌‌straps‌‌and‌‌short‌‌skirts.‌‌Clothing‌‌with‌‌offensive‌‌language‌‌and‌‌                               
offensive‌ ‌messages‌ ‌are‌ ‌not‌ ‌acceptable.‌ ‌ 
‌ 

Hats‌ ‌and‌ ‌Footwear‌ ‌ 
At‌‌École‌‌St.‌‌Malo‌‌School,‌‌hats‌‌are‌‌not‌‌worn‌‌inside‌‌the‌‌building.‌‌We‌‌ask‌‌that‌‌students‌‌and‌‌adults‌‌remove‌‌                                     
their‌ ‌hats‌ ‌as‌ ‌they‌ ‌enter‌ ‌the‌ ‌school‌ ‌and‌ ‌leave‌ ‌them‌ ‌off‌ ‌until‌ ‌they‌ ‌exit‌ ‌the‌ ‌building.‌ ‌ 
‌ 

Shoes‌‌are‌‌to‌‌be‌‌worn‌‌at‌‌all‌‌times.‌‌Students‌‌must‌‌have‌‌two‌‌pairs‌‌of‌‌non-marking‌‌shoes‌‌at‌‌school‌‌–‌‌one‌‌                                       
pair‌‌of‌‌indoor‌‌shoes‌‌and‌‌one‌‌pair‌‌of‌‌outdoor‌‌footwear.‌‌This‌‌allows‌‌for‌‌the‌‌school‌‌to‌‌stay‌‌clean.‌‌We‌‌have‌‌                                       
a‌‌beautiful‌‌facility‌‌at‌‌École‌‌St.‌‌Malo‌‌School‌‌and‌‌we‌‌need‌‌your‌‌support‌‌in‌‌keeping‌‌it‌‌clean.‌‌It‌‌is‌‌preferable‌‌                                       
that‌ ‌Gr.‌ ‌5-8‌ ‌students‌ ‌have‌ ‌a‌ ‌pair‌ ‌of‌ ‌gym‌ ‌only‌ ‌footwear.‌ ‌ 
‌ 

Halloween‌ ‌Costumes‌ ‌ 
Students‌ ‌are‌ ‌allowed‌ ‌to‌ ‌wear‌ ‌costumes‌ ‌on‌ ‌that‌ ‌day‌ ‌only.‌ ‌Masks,‌‌weapons,‌‌violent‌‌paraphernalia‌‌and‌‌                             
baggy‌ ‌costumes‌ ‌impeding‌ ‌the‌ ‌safety‌ ‌of‌ ‌your‌ ‌child‌ ‌are‌‌ ‌strictly‌ ‌prohibited.‌ ‌ 
‌ 

Prohibited‌ ‌Items‌ ‌ 
‌ 

To‌ ‌ensure‌ ‌the‌ ‌safety‌ ‌and‌ ‌well‌ ‌being‌ ‌of‌ ‌all,‌ ‌students‌ ‌should‌ ‌not‌ ‌have‌ ‌the‌ ‌following‌ ‌items‌ ‌on‌ ‌school‌‌                                   
property‌ ‌during‌ ‌school‌ ‌hours:‌ ‌ 
‌ 

● Lighters‌ ‌and‌ ‌matches/‌ ‌Laser‌ ‌pointers‌ ‌ 
● Beverages‌ ‌containing‌ ‌high‌ ‌contents‌ ‌of‌ ‌caffeine‌ ‌(Jolt,‌ ‌Red‌ ‌Bull,‌ ‌etc….)‌ ‌ 
● Over‌ ‌the‌ ‌counter‌ ‌medication‌ ‌(Tylenol,‌ ‌Advil,‌ ‌etc…)‌ ‌ 
● Alcohol‌ ‌or‌ ‌illicit‌ ‌drugs‌ ‌ 
● Any‌ ‌dangerous‌ ‌weapons‌ ‌defined‌ ‌by‌ ‌the‌ ‌Criminal‌ ‌Code‌ ‌of‌ ‌Canada‌ ‌ 
‌ 

School‌ ‌Code‌ ‌of‌ ‌Conduct‌ ‌(see‌ ‌attached‌ ‌appendix)‌ ‌ 
‌ 
‌ 

School‌ ‌Cancellation‌ ‌ 
‌ 

Early‌‌dismissals‌‌due‌‌to‌‌blizzard‌‌warnings‌‌or‌‌other‌‌emergencies‌‌are‌‌a‌‌possibility‌‌during‌‌the‌‌school‌‌year.‌‌                               
The‌ ‌procedure‌ ‌is‌ ‌as‌ ‌follows:‌ ‌ 
‌ 

During‌ ‌extremely‌ ‌cold‌ ‌weather‌ ‌when‌ ‌buses‌‌are‌‌unable‌‌to‌‌be‌‌operated‌‌safely‌‌and‌‌with‌‌assurance,‌‌bus‌‌                               
service‌‌will‌‌be‌‌discontinued.‌‌If‌‌an‌‌emergency‌‌occurs‌‌where‌‌early‌‌dismissal‌‌is‌‌necessary,‌‌announcements‌‌                           
will‌ ‌be‌ ‌made‌ ‌over‌ ‌radio‌ ‌stations‌ ‌CBC,‌ ‌CJOB,‌ ‌CKY‌ ‌and‌ ‌others‌ ‌if‌ ‌possible.‌ ‌ ‌   
‌ 

When‌ ‌cancellation‌ ‌of‌ ‌classes‌ ‌occurs‌ ‌it‌ ‌is‌ ‌for‌ ‌the‌ ‌entire‌ ‌day.‌ ‌An‌ ‌announcement‌ ‌will‌ ‌be‌ ‌made‌ ‌on‌‌local‌‌                                   
radio‌ ‌stations;‌ ‌(CBC,‌ ‌CJOB,‌ ‌CKY)‌ ‌prior‌ ‌to‌ ‌7:00a.m.‌ ‌and‌ ‌on‌ ‌the‌ ‌School‌ ‌Division‌ ‌Website‌ ‌ 
‌ 

Bussed‌ ‌Students:‌ ‌ 
‌ 

In‌ ‌the‌ ‌event‌ ‌of‌ ‌bus‌ ‌cancellation‌ ‌due‌ ‌to‌ ‌inclement‌ ‌weather,‌ ‌all‌ ‌efforts‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌announce‌ ‌bus‌‌                                   
cancellations‌ ‌prior‌ ‌to‌ ‌2:15‌ ‌p.m.‌ ‌Afternoon‌ ‌bus‌ ‌cancellation‌ ‌to‌ ‌media‌ ‌shall‌ ‌be‌ ‌made‌ ‌by‌ ‌2:30‌‌p.m.‌‌The‌‌                                 
school‌‌will‌‌attempt‌‌to‌‌phone‌‌the‌‌parents‌‌or‌‌billeters‌‌to‌‌inform‌‌them.‌‌School‌‌will‌‌remain‌‌open‌‌until‌‌regular‌‌                                   
dismissal‌ ‌time.‌ ‌Staff‌ ‌will‌ ‌remain‌ ‌at‌ ‌school‌ ‌until‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌school‌ ‌day.‌ ‌Town‌ ‌students‌ ‌are‌ ‌also‌‌                                   
expected‌ ‌to‌ ‌stay‌ ‌until‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌school‌ ‌day.‌ ‌‌Parents‌‌are‌‌requested‌‌to‌‌develop‌‌a‌‌plan‌‌so‌‌their‌‌                                     
child‌ ‌knows‌ ‌what‌ ‌to‌ ‌do‌ ‌if‌ ‌no‌ ‌one‌ ‌is‌ ‌home.‌ ‌Upon‌ ‌receiving‌ ‌the‌ ‌phone‌ ‌call‌ ‌to‌ ‌make‌ ‌alternate‌‌                                   
arrangements,‌ ‌it‌ ‌is‌ ‌not‌ ‌necessary‌ ‌to‌ ‌pick‌ ‌up‌ ‌your‌ ‌child‌ ‌until‌ ‌3:30‌ ‌p.m.‌ ‌Transportation‌‌                           
arrangements‌ ‌should‌ ‌be‌ ‌made‌ ‌and‌ ‌provided‌ ‌to‌ ‌the‌ ‌school‌ ‌by‌‌ ‌  
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4:‌ ‌00‌ ‌p.m‌ ‌ 
‌ 

Bus‌ ‌cancellation‌ ‌due‌ ‌to‌ ‌inclement‌ ‌weather‌ ‌ 
Should‌ ‌transportation‌ ‌and‌‌or‌‌the‌‌RCMP‌‌recommend‌‌that‌‌school‌‌buses‌‌remain‌‌off‌‌roads,‌‌students‌‌may‌‌                             
be‌ ‌required‌ ‌to‌ ‌be‌ ‌picked‌ ‌up‌ ‌by‌ ‌a‌ ‌parent‌ ‌or‌ ‌designate‌ ‌or‌ ‌the‌ ‌emergency‌ ‌billets‌ ‌will‌ ‌be‌ ‌activated‌ ‌as‌‌                                     
indicated‌‌on‌‌your‌‌child’s‌‌registration‌‌form.‌ ‌Announcements‌‌will‌‌be‌‌made‌‌on‌‌radio‌‌station‌‌after‌‌2:15‌‌p.m‌‌                               
and‌ ‌posted‌ ‌to‌ ‌the‌ ‌RRVSD‌ ‌web‌ ‌site‌ ‌and‌ ‌the‌ ‌school‌ ‌website.‌ ‌ 
‌ 

SUGGESTIONS‌ ‌FOR‌ ‌PARENTS‌ ‌ 
The‌ ‌final‌ ‌decision‌ ‌‌to‌ ‌attend‌ ‌school‌ ‌or‌ ‌travel‌ ‌to‌ ‌school‌ ‌via‌ ‌school‌ ‌bus‌ ‌always‌ ‌rests‌ ‌with‌ ‌the‌ ‌parent.‌ ‌If‌ ‌this‌‌ 
is‌ ‌the‌ ‌case‌ ‌please‌ ‌call‌ ‌your‌ ‌driver‌ ‌and‌ ‌the‌ ‌school‌ ‌to‌ ‌report‌ ‌the‌ ‌absence.‌ ‌ 
Please‌ ‌do‌ ‌not‌ ‌drop‌ ‌children‌ ‌off‌ ‌at‌ ‌school‌‌ ‌unless‌ ‌you‌ ‌are‌ ‌certain‌ ‌that‌ ‌school‌ ‌is‌ ‌operating‌ ‌that‌ ‌day‌ ‌and‌‌ 
that‌ ‌staff‌ ‌are‌ ‌present‌ ‌to‌ ‌supervise‌ ‌the‌ ‌children.‌ ‌Town‌ ‌students‌ ‌should‌ ‌not‌ ‌arrive‌ ‌at‌ ‌school‌ ‌prior‌ ‌to‌ ‌8:30.‌ ‌ 
Please‌ ‌listen‌ ‌‌to‌ ‌the‌ ‌radio‌ ‌and‌ ‌check‌ ‌school‌ ‌division‌ ‌and‌ ‌school‌ ‌websites‌ ‌frequently‌ ‌between‌ ‌6:30‌ ‌and‌‌ 
7:00‌ ‌a.m.‌ ‌daily‌ ‌to‌ ‌determine‌ ‌if‌ ‌schools‌ ‌are‌ ‌operating.‌ ‌Every‌ ‌effort‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌have‌ ‌announcements‌‌ 
broadcast‌ ‌by‌ ‌7:00‌ ‌a.m.‌ ‌and‌ ‌2:15‌ ‌p.m.‌‌ ‌  
Please‌ ‌do‌ ‌not‌ ‌‌call‌ ‌the‌ ‌school,‌ ‌the‌ ‌division,‌ ‌or‌ ‌the‌ ‌radio‌ ‌stations‌ ‌for‌ ‌information‌ ‌on‌ ‌cancellations.‌ ‌Such‌‌ 
calls‌ ‌tie‌ ‌up‌ ‌telephone‌ ‌lines‌ ‌which‌ ‌may‌ ‌be‌ ‌needed‌ ‌for‌ ‌emergency‌ ‌use.‌ ‌ 
‌ 

The‌ ‌school‌ ‌will:‌‌ ‌  
Notify‌ ‌parents‌ ‌of‌ ‌the‌ ‌bus‌ ‌route‌ ‌cancellation‌ ‌prior‌ ‌to‌ ‌3:15‌ ‌p.m.‌ ‌ 
Continue‌ ‌with‌ ‌regular‌ ‌classes‌ ‌until‌ ‌3:30‌ ‌p.m.‌ ‌ 
Remain‌ ‌at‌ ‌school‌ ‌until‌ ‌all‌ ‌students‌ ‌have‌ ‌been‌ ‌picked‌ ‌up‌ ‌or‌ ‌billeting‌ ‌arrangements‌ ‌have‌ ‌been‌ ‌made.‌ ‌ 
Make‌ ‌sure‌ ‌that‌ ‌all‌ ‌students‌ ‌will‌ ‌be‌ ‌signed‌ ‌out‌ ‌by‌ ‌parents,‌ ‌designated‌ ‌adult‌ ‌or‌ ‌guardian.‌ ‌ 
Post‌ ‌the‌ ‌cancellation‌ ‌on‌ ‌the‌ ‌school‌ ‌website.‌ ‌ 

Parents‌ ‌will:‌ ‌ 
Notify‌ ‌and‌ ‌update‌ ‌any‌ ‌changes‌ ‌in‌ ‌contact‌ ‌information‌ ‌and‌ ‌provide‌ ‌the‌ ‌school‌ ‌with‌ ‌an‌ ‌emergency‌ ‌billet‌‌ 
contacts.‌ ‌ 
Sign‌ ‌out‌ ‌their‌ ‌child/children‌ ‌at‌ ‌the‌ ‌office‌ ‌before‌ ‌leaving.‌ ‌ 
Use‌ ‌the‌ ‌main‌ ‌entrance‌ ‌when‌ ‌coming‌ ‌to‌ ‌pick‌ ‌up‌ ‌their‌ ‌children.‌ 
Wait‌ ‌at‌ ‌the‌ ‌main‌ ‌entrance‌ ‌until‌ ‌your‌ ‌child‌ ‌is‌ ‌called‌ ‌to‌ ‌the‌ ‌office.‌ ‌ 
Make‌ ‌arrangements‌ ‌with‌ ‌the‌ ‌office‌ ‌for‌ ‌pick‌ ‌up‌ ‌first,‌ ‌rather‌ ‌than‌ ‌texting‌ ‌your‌ ‌child.‌ ‌ 

‌ 
Wind‌ ‌Chill‌ ‌ 
Decisions‌‌respecting‌‌the‌‌closure‌‌of‌‌schools‌‌will‌‌be‌‌made‌‌by‌‌the‌‌Superintendent‌‌/CEO‌‌after‌‌consultation‌‌                             
with‌ ‌the‌ ‌RRVSD‌ ‌Transportation‌ ‌department,‌‌RCMP,‌‌Highways‌‌department,‌‌other‌‌school‌‌divisions,‌‌and‌‌                       
consideration‌ ‌of‌ ‌the‌ ‌following‌ ‌criteria:‌ ‌ 
● visibility‌‌ ‌  
● Extremely‌ ‌cold‌ ‌temperatures‌ ‌(-35‌ ‌or‌ ‌lower)‌ ‌-‌ ‌Environment‌ ‌Canada‌ ‌Manitoba‌ ‌(telephone‌‌                     
1-900-565-5555)‌ ‌.‌ ‌‌http://weatheroffice.ec.gc.ca/forecast/canada/mb_e.html‌‌ ‌  
● wind-chill‌‌factor‌‌(-45‌‌or‌‌lower)‌‌-‌‌For‌‌more‌‌information‌‌on‌‌Wind‌‌Chill,‌‌please‌‌visit‌‌the‌‌Environment‌‌                               
Canada‌‌ ‌  
The‌ ‌decision‌ ‌to‌ ‌close‌ ‌schools‌ ‌shall‌ ‌be‌ ‌made‌ ‌prior‌ ‌to‌‌6:45‌‌a.m.‌‌Media‌‌announcements‌‌shall‌‌be‌‌                               
made‌ ‌by‌ ‌7:00‌ ‌a.m.‌ ‌The‌ ‌paramount‌ ‌consideration‌ ‌is‌ ‌the‌ ‌safety‌ ‌of‌ ‌students.‌‌ ‌  
The‌ ‌announcements‌ ‌shall‌ ‌be‌ ‌through‌ ‌the‌ ‌medium‌ ‌of‌ ‌the‌ ‌following‌ ‌radio‌ ‌and‌ ‌television‌ ‌stations:‌‌ ‌  

CFAM‌ ‌-‌ ‌CJOB‌ ‌-‌ ‌CBC-990‌ ‌-‌ ‌CKSB‌ ‌-‌ ‌CHSM‌ ‌ 

If‌ ‌we‌ ‌close‌ ‌due‌ ‌to‌ ‌cold‌ ‌weather‌ ‌or‌ ‌poor‌ ‌road‌ ‌conditions,‌ ‌parents‌‌and‌‌guardians‌‌need‌ ‌to‌‌keep‌‌                                 
students‌ ‌at‌ ‌home‌ ‌or‌ ‌make‌ ‌alternative‌ ‌arrangements.‌‌ ‌  

If‌ ‌at‌ ‌any‌ ‌point‌ ‌and‌ ‌time‌ ‌you‌ ‌feel‌‌as‌‌a‌‌parent‌‌that‌‌it‌‌is‌‌unsafe‌‌to‌‌send‌‌your‌‌child‌‌on‌‌the‌‌bus‌‌due‌‌to‌‌the‌‌                                                 
weather‌ ‌in‌ ‌your‌ ‌region‌ ‌and‌ ‌choose‌ ‌to‌ ‌keep‌ ‌your‌ ‌children‌ ‌and‌ ‌home,‌ ‌your‌ ‌decision‌ ‌will‌ ‌be‌ ‌respected.‌ ‌ 

‌ 
‌ 
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Lunch‌ ‌Hour‌‌ ‌  
‌ 

The‌ ‌Lunch‌ ‌program‌ ‌at‌ ‌École‌ ‌St.‌ ‌Malo‌ ‌School‌ ‌is‌ ‌primarily‌ ‌designed‌ ‌as‌ ‌a‌ ‌service‌ ‌to‌ ‌students‌‌who‌‌are‌‌                                   
bussed‌ ‌to‌ ‌school,‌ ‌to‌ ‌those‌ ‌who‌ ‌walk‌ ‌a‌ ‌long‌ ‌distance‌ ‌or‌ ‌for‌ ‌students‌ ‌who‌ ‌have‌ ‌one‌ ‌or‌ ‌both‌ ‌parents‌‌                                     
working.‌ ‌ 
Eating‌ ‌at‌ ‌school‌ ‌is‌ ‌a‌ ‌privilege,‌ ‌not‌ ‌a‌ ‌right.‌ ‌ 
Any‌ ‌non-bussed‌ ‌student‌ ‌who‌ ‌continues‌ ‌to‌ ‌be‌ ‌uncooperative‌ ‌will‌ ‌lose‌ ‌that‌ ‌privilege‌ ‌and‌ ‌other‌ ‌lunch‌‌                             
arrangements‌ ‌will‌ ‌have‌ ‌to‌ ‌be‌ ‌made‌ ‌by‌ ‌the‌ ‌parents.‌ ‌ 
We‌ ‌cannot‌ ‌permit‌ ‌students‌ ‌who‌ ‌have‌ ‌lunch‌ ‌at‌ ‌school‌ ‌to‌ ‌leave‌ ‌the‌ ‌school‌ ‌grounds‌ ‌unless‌ ‌they‌ ‌are‌‌                                 
accompanied‌‌by‌‌a‌‌parent‌‌or‌‌a‌‌designate.‌‌We‌‌will‌‌accept‌‌occasional‌‌requests‌‌(notes,‌‌letters,‌‌and‌‌phone‌‌                               
calls)‌‌from‌‌parents‌‌to‌‌allow‌‌their‌‌children‌‌to‌‌leave‌‌school‌‌property.‌‌A‌‌note‌‌sent‌‌by‌‌a‌‌parent‌‌is‌‌only‌‌valid‌‌                                       
for‌ ‌that‌ ‌day.‌ ‌ 
‌ 

Student‌ ‌who‌ ‌goes‌ ‌home‌ ‌for‌ ‌lunch‌ ‌should‌ ‌return‌ ‌to‌ ‌school‌ ‌by‌ ‌12:40‌ ‌p.m.‌‌ ‌  
‌ 

Technology‌ ‌ 
The‌‌students‌‌at‌‌École‌‌St.‌‌Malo‌‌School‌‌are‌‌provided‌‌with‌‌opportunities‌‌to‌‌enhance‌‌their‌‌skills‌‌in‌‌the‌‌area‌‌                                   
of‌‌technology.‌‌To‌‌meet‌‌this‌‌challenge,‌‌teachers‌‌will‌‌provide‌‌students‌‌relevant‌‌experiences‌‌that‌‌will‌‌lead‌‌                             
students‌‌to‌‌become‌‌proficient‌‌learners‌‌in‌‌the‌‌assessing,‌‌processing,‌‌and‌‌delivery‌‌of‌‌information‌‌with‌‌the‌‌                             
aid‌ ‌of‌ ‌current‌ ‌technology.‌ ‌These‌ ‌experiences‌ ‌are‌ ‌presented‌ ‌through‌ ‌an‌ ‌integration‌ ‌of‌ ‌technological‌‌                         
literacy‌ ‌in‌ ‌the‌ ‌regular‌ ‌curriculum.‌ ‌That‌ ‌is,‌ ‌specific‌ ‌skills‌ ‌are‌ ‌introduced‌ ‌within‌ ‌the‌ ‌subject‌ ‌matters.‌‌                             
Improper‌ ‌use‌ ‌of‌ ‌school‌ ‌or‌ ‌personal‌ ‌technology‌ ‌will‌ ‌result‌ ‌in‌ ‌consequences.‌‌ ‌  
‌ 
‌ 
‌ 

Acceptable‌ ‌use‌ ‌Agreement‌ ‌and‌ ‌Personal‌ ‌Device‌ ‌Policy‌ ‌ 
All‌ ‌students‌ ‌and‌ ‌parents‌ ‌are‌ ‌required‌ ‌to‌ ‌sign‌ ‌an‌ ‌acceptable‌ ‌use‌ ‌agreement‌ ‌yearly‌ ‌for‌ ‌the‌ ‌use‌ ‌of‌‌the‌‌                                   
Internet‌‌provided‌‌by‌‌the‌‌school‌‌division.‌‌A‌‌copy‌‌of‌‌the‌‌signed‌‌agreement‌‌is‌‌placed‌‌in‌‌the‌‌student’s‌‌cum‌‌                                   
file‌‌at‌‌school.‌‌‌Please‌‌do‌‌not‌‌call,‌‌text‌‌or‌‌email‌‌your‌‌child‌‌during‌‌class‌‌time.‌‌Inappropriate‌‌use‌‌of‌‌a‌‌                                     
Personal‌‌Electronic‌‌device‌‌may‌‌result‌‌in‌‌removing‌‌the‌‌PED‌‌from‌‌the‌‌student‌‌until‌‌the‌‌end‌‌of‌‌the‌‌                                 
day.‌ ‌ 

‌ 
Cell‌ ‌Phones‌ ‌ 
Cell‌ ‌phone‌ ‌use‌ ‌is‌‌permitted‌‌during‌‌class‌‌time‌‌at‌‌the‌‌discretion‌‌of‌‌the‌‌teacher‌‌for‌‌educational‌‌purposes‌‌                                 
only.‌ ‌Taking‌ ‌pictures‌ ‌or‌ ‌videos‌ ‌of‌ ‌other‌ ‌students‌ ‌is‌ ‌not‌ ‌permitted‌ ‌at‌ ‌any‌‌time.‌ ‌Cell‌‌phone‌‌use‌‌is‌‌not‌‌                                     
permitted‌‌during‌‌recess‌‌times‌‌(inside‌‌nor‌‌outside).‌ ‌If‌‌a‌‌student‌‌must‌‌make‌‌a‌‌call/text,‌‌they‌‌will‌‌be‌‌asked‌‌                                   
to‌ ‌do‌ ‌within‌ ‌their‌ ‌classroom‌ ‌during‌ ‌break‌ ‌times‌ ‌upon‌ ‌request‌ ‌to‌ ‌the‌ ‌teacher.‌‌ ‌  
‌ 

Student‌ ‌permissions‌ ‌(ie:‌ ‌leaving‌‌school‌‌grounds‌‌for‌‌lunch,‌‌outing)‌‌will‌‌not‌‌be‌‌accepted‌‌via‌‌student‌‌cell‌‌                               
phone‌‌text‌‌message.‌ ‌This‌‌permission‌‌must‌‌go‌‌to‌‌the‌‌office‌‌or‌‌classroom‌‌teacher‌‌via‌‌email,‌‌phone‌‌call,‌‌                                 
or‌ ‌written‌ ‌note.‌‌ ‌  
‌ 

Student‌‌not‌‌complying‌‌with‌‌the‌‌cell‌‌phone‌‌use‌‌regulations‌‌of‌‌the‌‌school‌‌may‌‌have‌‌their‌‌phone‌‌removed‌‌                                 
for‌ ‌a‌ ‌class,‌ ‌the‌ ‌day,‌ ‌or‌ ‌until‌ ‌parents‌ ‌pick‌ ‌up‌ ‌their‌ ‌phone‌ ‌at‌ ‌school.‌ ‌ ‌   
‌ 

Library‌ ‌Program‌ ‌ 
The‌ ‌school‌ ‌library‌ ‌is‌ ‌an‌ ‌essential‌ ‌component‌ ‌of‌ ‌the‌ ‌educational‌ ‌process.‌ ‌It‌ ‌is‌ ‌an‌ ‌extension‌ ‌of‌ ‌the‌‌                                 
classroom‌ ‌and‌ ‌strives‌ ‌to‌ ‌develop‌ ‌independent‌ ‌learning‌ ‌skills‌ ‌and‌ ‌lifelong‌ ‌reading‌ ‌habits.‌ ‌ 
‌ 

Students‌‌will‌‌have‌‌the‌‌opportunity‌‌to‌‌borrow‌‌or‌‌exchange‌‌books‌‌during‌‌class‌‌time.‌‌The‌‌number‌‌of‌‌items‌‌                                 
signed‌ ‌out‌ ‌by‌ ‌students‌ ‌will‌ ‌be‌ ‌determined‌ ‌by‌ ‌grade‌ ‌level.‌ ‌ 
‌ 

All‌ ‌library‌‌materials‌‌are‌‌normally‌‌lent‌‌for‌‌a‌‌one‌‌week‌‌period.‌‌It‌‌is‌‌important‌‌that‌‌the‌‌borrowed‌‌materials‌‌                                   
be‌ ‌handled‌ ‌properly,‌ ‌and‌ ‌returned‌ ‌when‌ ‌due.‌ ‌Parents’‌ ‌assistance‌ ‌in‌ ‌this‌ ‌matter‌ ‌is‌ ‌greatly‌ ‌appreciated.‌ ‌ 
‌ 

If‌‌books‌‌or‌‌other‌‌materials‌‌are‌‌not‌‌returned‌‌by‌‌the‌‌due‌‌date,‌‌students‌‌will‌‌receive‌‌notification.‌‌If‌‌items‌‌are‌‌                                     
still‌‌outstanding,‌‌a‌‌letter‌‌with‌‌request‌‌for‌‌payment‌‌will‌‌be‌‌mailed‌‌to‌‌the‌‌parents‌‌of‌‌the‌‌student.‌‌The‌‌money‌‌                                     
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collected‌‌will‌‌be‌‌used‌‌to‌‌replace‌‌the‌‌lost‌‌items.‌‌Any‌‌payment‌‌made‌‌by‌‌parents‌‌will‌‌be‌‌refunded‌‌if‌‌the‌‌item‌‌                                       
is‌ ‌returned‌ ‌in‌ ‌good‌ ‌condition.‌‌ ‌  
‌ 

Student‌ ‌Services‌ ‌ 
The‌ ‌Student‌ ‌Services‌ ‌team‌ ‌provides‌ ‌assistance‌ ‌and‌ ‌support‌ ‌to‌ ‌students‌ ‌through‌ ‌a‌‌                       
consultative-collaborative‌ ‌approach‌ ‌with‌ ‌the‌ ‌classroom‌ ‌teacher.‌ ‌The‌ ‌team‌ ‌works‌ ‌collaboratively‌ ‌with‌‌                     
teachers,‌ ‌parents,‌ ‌administrators,‌ ‌other‌ ‌clinicians,‌ ‌and‌ ‌most‌ ‌importantly‌ ‌students.‌ ‌ 
‌ 

Referrals‌ ‌for‌ ‌services‌ ‌are‌ ‌generally‌ ‌requested‌ ‌by‌ ‌the‌ ‌teachers;‌ ‌however‌ ‌they‌ ‌may‌ ‌originate‌ ‌from‌ ‌the‌‌                             
parents,‌ ‌administrators,‌ ‌or‌ ‌from‌ ‌the‌ ‌student.‌ ‌Parents‌ ‌are‌ ‌kept‌ ‌informed‌ ‌of‌ ‌the‌ ‌developments‌ ‌and‌‌                           
progress‌ ‌of‌‌their‌‌child‌‌once‌‌they‌‌are‌‌referred‌‌for‌‌services.‌ ‌Services‌‌may‌‌be‌‌on‌‌a‌‌consultative‌‌basis‌‌or‌‌                                   
direct‌‌intervention.‌‌In‌‌all‌‌cases,‌‌the‌‌aim‌‌is‌‌to‌‌keep‌‌the‌‌students‌‌integrated‌‌in‌‌the‌‌regular‌‌classroom‌‌and‌‌to‌‌                                     
provide‌ ‌programs‌ ‌to‌ ‌meet‌ ‌the‌ ‌needs‌ ‌of‌ ‌the‌ ‌students‌ ‌to‌ ‌enhance‌ ‌learning‌ ‌and‌ ‌self-esteem.‌ ‌ 
‌ 

Counseling/Guidance‌ ‌Program‌ ‌ 
The‌ ‌counselor‌ ‌works‌ ‌in‌ ‌the‌‌school‌‌within‌‌the‌‌classrooms,‌‌with‌‌small‌‌groups,‌‌or‌‌on‌‌an‌‌individual‌‌basis.‌‌                                 
Students‌‌may‌‌be‌‌referred‌‌by‌‌school‌‌staff‌‌or‌‌can‌‌self‌‌refer‌‌in‌‌order‌‌to‌‌be‌‌seen‌‌by‌‌the‌‌counselor.‌‌Parents‌‌                                       
may‌‌also‌‌contact‌‌the‌‌counselor‌‌at‌‌the‌‌school‌‌in‌‌order‌‌to‌‌request‌‌that‌‌their‌‌child‌‌be‌‌seen.‌‌The‌‌counseling‌‌                                     
program’s‌ ‌objectives‌ ‌are‌ ‌to‌ ‌teach‌ ‌students‌ ‌how‌ ‌to‌ ‌solve‌ ‌problems,‌ ‌make‌ ‌their‌ ‌own‌ ‌decisions‌ ‌and‌‌                             
communicate‌ ‌appropriately‌ ‌with‌ ‌others.‌ ‌ 
Students‌ ‌are‌ ‌taught‌ ‌to‌ ‌accept‌ ‌responsibility‌ ‌fro‌ ‌their‌ ‌own‌ ‌behavior‌ ‌and‌ ‌to‌ ‌develop‌ ‌acceptance‌ ‌and‌‌                             
understanding‌ ‌for‌ ‌others.‌ ‌The‌ ‌counselor‌ ‌can‌ ‌be‌ ‌reached‌ ‌at‌ ‌school‌ ‌by‌ ‌calling‌ ‌347-5255.‌ ‌ 
‌ 

Medication‌ ‌ 
Please‌ ‌be‌ ‌advised‌ ‌that‌ ‌we‌ ‌cannot‌ ‌administer‌ ‌prescription‌ ‌or‌ ‌over-the-counter‌ ‌medication‌ ‌without‌ ‌a‌‌                         
parent’s‌ ‌signature.‌ ‌Special‌ ‌forms‌ ‌are‌ ‌available‌ ‌at‌ ‌the‌ ‌school‌ ‌office.‌ ‌All‌ ‌medication‌ ‌including‌‌                         
over-the-counter‌ ‌medication‌ ‌must‌ ‌be‌ ‌stored‌ ‌in‌ ‌the‌ ‌original‌ ‌packaging/containers.‌ ‌Students‌ ‌are‌ ‌not‌ ‌to‌‌                         
carry‌ ‌any‌ ‌medication‌ ‌of‌ ‌any‌ ‌kind‌ ‌with‌ ‌them.‌‌ ‌  
It‌ ‌is‌ ‌very‌ ‌important‌ ‌that‌ ‌you‌ ‌notify‌ ‌the‌ ‌office‌ ‌if‌ ‌your‌ ‌child‌ ‌has‌ ‌a‌ ‌life‌ ‌threatening‌ ‌allergy‌ ‌or‌ ‌is‌ ‌taking‌‌                                       
medication.‌ ‌(Asthma,‌ ‌EPIPEN,‌ ‌etc...)‌‌ ‌  
Thank‌ ‌you‌ ‌for‌ ‌your‌ ‌cooperation.‌ ‌ 
‌ 

Communicable‌ ‌Disease‌ ‌ 
Please‌ ‌notify‌ ‌the‌ ‌school‌ ‌immediately‌ ‌if‌ ‌you‌ ‌suspect‌ ‌your‌ ‌child‌ ‌has‌ ‌any‌ ‌of‌ ‌the‌ ‌listed‌ ‌communicable‌‌                               
diseases.‌ ‌ 
‌ 

Allergies‌ ‌ 
There‌‌are‌‌a‌‌few‌‌children‌‌attending‌‌École‌‌St.‌‌Malo‌‌School‌‌who‌‌suffer‌‌life‌‌threatening‌‌allergies‌‌to‌‌certain‌‌                                 
items.‌‌Even‌‌an‌‌exposure‌‌to‌‌a‌‌tiny‌‌amount‌‌of‌‌this‌‌item‌‌could‌‌be‌‌a‌‌potentially‌‌dangerous‌‌and‌‌frightening‌‌                                   
situation‌‌at‌‌school.‌ ‌Although‌‌each‌‌child‌‌and‌‌their‌‌family‌‌must‌‌take‌‌responsibility‌‌to‌‌avoid‌‌exposure,‌‌staff‌‌                               
and‌ ‌other‌ ‌children‌ ‌and‌ ‌their‌ ‌families‌ ‌can‌ ‌also‌ ‌help‌ ‌to‌ ‌make‌ ‌the‌ ‌school‌ ‌environment‌ ‌safer.‌‌ ‌  
‌ 

● A‌ ‌letter‌ ‌will‌ ‌be‌ ‌sent‌ ‌home‌ ‌with‌ ‌students‌ ‌of‌ ‌the‌ ‌affected‌ ‌classroom‌ ‌ 
● Classrooms‌ ‌of‌ ‌students‌ ‌with‌ ‌allergies‌ ‌will‌ ‌follow‌ ‌proper‌ ‌procedure.‌ ‌ 
● Due‌ ‌to‌ ‌allergies‌ ‌we‌ ‌discourage‌ ‌sharing‌ ‌of‌ ‌lunches‌ ‌or‌ ‌snack‌ ‌foods.‌ ‌ 
● Inform‌‌your‌‌child’s‌‌teacher‌‌before‌‌giving‌‌food‌‌products‌‌to‌‌any‌‌children,‌‌other‌‌than‌‌your‌‌own,‌‌at‌‌                               
school.‌ ‌ 
● Teach‌ ‌your‌ ‌children‌ ‌to‌ ‌respect‌ ‌this‌ ‌very‌ ‌serious‌ ‌situation‌ ‌ 
‌ 

Smoke‌ ‌Free‌ ‌School‌ ‌ 
Red‌‌River‌‌Valley‌‌School‌‌Division‌‌believes‌‌that‌‌it‌‌has‌‌a‌‌responsibility‌‌to‌‌provide‌‌a‌‌healthy‌‌environment‌‌for‌‌                                 
all‌ ‌students‌ ‌who‌ ‌attend‌ ‌our‌ ‌schools,‌ ‌for‌ ‌all‌ ‌employees‌ ‌who‌ ‌work‌ ‌in‌ ‌our‌ ‌schools,‌ ‌and‌ ‌for‌ ‌all‌ ‌volunteers.‌ ‌ 
‌ 

Students,‌ ‌employees,‌ ‌and‌ ‌visitors‌ ‌are‌ ‌not‌ ‌permitted‌ ‌to‌ ‌smoke‌ ‌anywhere‌‌on‌‌school‌‌property,‌‌including‌‌                           
vehicles‌ ‌parked‌ ‌on‌ ‌school‌ ‌property.‌ ‌ 
‌ 

Personal‌ ‌Belongings‌ ‌ 
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We‌ ‌ask‌ ‌that‌ ‌video‌ ‌games‌ ‌(Game‌ ‌Boy,‌ ‌Nintendo,‌ ‌Ipod,‌ ‌Digital‌ ‌Cameras,‌ ‌Digital‌ ‌Phones,‌ ‌etc...),‌ ‌card‌‌                             
collections,‌ ‌jewelry‌ ‌and‌ ‌any‌ ‌valuable‌ ‌belongings‌ ‌be‌ ‌left‌ ‌at‌ ‌home.‌ ‌The‌ ‌school‌ ‌will‌ ‌not‌ ‌assume‌‌                             
responsibility‌‌for‌‌lost‌‌or‌‌damaged‌‌items.‌‌Laser‌‌pointers‌‌are‌‌not‌‌permitted‌‌at‌‌school.‌‌These‌‌items‌‌will‌‌be‌‌                                 
confiscated‌ ‌and‌ ‌returned‌ ‌to‌ ‌the‌ ‌owner‌ ‌at‌ ‌the‌ ‌teacher’s‌ ‌discretion.‌‌ ‌  
Refer‌ ‌to‌ ‌the‌ ‌Personal‌ ‌Electronic‌ ‌Device‌ ‌Policy.‌‌ ‌  
‌ 

Lockers‌ ‌ 
École‌‌St.‌‌Malo‌‌School‌‌provides‌‌lockers‌‌for‌‌the‌‌convenience‌‌of‌‌students‌‌from‌‌grades‌‌1‌‌to‌‌8.‌‌Students‌‌are‌‌                                   
not‌ ‌to‌‌change‌‌lockers‌‌once‌‌they‌‌have‌‌assumed‌‌responsibility‌‌for‌‌the‌‌condition‌‌of‌‌the‌‌locker,‌‌and‌‌for‌‌its‌‌                                   
contents.‌ ‌We‌ ‌recommend‌ ‌that‌ ‌they‌ ‌do‌ ‌not‌ ‌keep‌ ‌valuables‌ ‌and‌ ‌money‌ ‌in‌ ‌their‌ ‌locker.‌ ‌Students‌ ‌are‌‌                               
assigned‌ ‌individual‌ ‌lockers‌ ‌and‌ ‌are‌ ‌responsible‌ ‌for‌ ‌it‌ ‌and‌ ‌its‌ ‌contents.‌ ‌ 
School‌ ‌lockers‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌ ‌inspection‌ ‌(as‌ ‌per‌ ‌Public‌ ‌Schools‌‌Act).‌‌Searches‌‌will‌‌be‌‌conducted‌‌                               
where‌‌the‌‌administration‌‌has‌‌reason‌‌to‌‌believe‌‌that‌‌school‌‌rules‌‌have‌‌been‌‌broken.‌‌‌Combination‌‌locks‌‌                             
are‌ ‌available‌ ‌for‌ ‌students‌ ‌at‌ ‌an‌ ‌affordable‌ ‌cost‌.‌‌ ‌  
‌ 

Lost‌ ‌and‌ ‌Damaged‌ ‌Materials‌ ‌ 
Parents‌ ‌and‌ ‌students‌ ‌are‌ ‌reminded‌ ‌that‌ ‌damaged,‌ ‌lost‌ ‌or‌ ‌stolen‌ ‌school‌ ‌property‌ ‌requires‌‌                         
reimbursement.‌ ‌ 
‌ 

Lost‌ ‌and‌ ‌Found‌ ‌Items‌ ‌ 
During‌‌the‌‌school‌‌year,‌‌many‌‌students‌‌misplace‌‌or‌‌forget‌‌a‌‌variety‌‌of‌‌items‌‌including‌‌shirts,‌‌pants,‌‌sweat‌‌                                 
pants,‌‌socks,‌‌mittens,‌‌boots,‌‌sweaters,‌‌etc.‌‌These‌‌items‌‌are‌‌stored‌‌in‌‌our‌‌“Lost‌‌&‌‌Found”‌‌box‌‌until‌‌it‌‌is‌‌                                     
full.‌ ‌At‌ ‌regular‌ ‌intervals,‌ ‌we‌ ‌donate‌ ‌the‌ ‌contents,‌ ‌as‌ ‌we‌ ‌do‌ ‌not‌ ‌have‌ ‌storage‌ ‌facilities.‌ ‌ 
‌ 

Bicycles‌ ‌ 
The‌ ‌school‌ ‌is‌ ‌unable‌ ‌to‌ ‌accept‌ ‌any‌ ‌responsibility‌ ‌for‌ ‌the‌ ‌safety‌ ‌of‌ ‌bicycles‌ ‌brought‌ ‌to‌‌school.‌‌Please‌‌                                 
review‌ ‌these‌ ‌bicycle‌ ‌safety‌ ‌recommendations‌ ‌with‌ ‌your‌ ‌child.‌ ‌Students‌ ‌should;‌ ‌ 
● Wear‌ ‌a‌ ‌helmet‌ ‌ 
● Provide‌ ‌adequate‌ ‌training‌ ‌in‌ ‌proper‌ ‌bicycle‌ ‌riding‌ ‌ 
● Ride‌ ‌single‌ ‌ 
● Respect‌ ‌all‌ ‌traffic‌ ‌rules‌ ‌ 
● Upon‌ ‌leaving,‌ ‌walk‌ ‌bicycle‌ ‌to‌ ‌perimeter‌ ‌of‌ ‌school‌ ‌grounds‌ ‌ 
● Station‌ ‌your‌ ‌bicycle‌ ‌in‌ ‌the‌ ‌bicycle‌ ‌rack‌ ‌provided‌ ‌ 
The‌ ‌playground‌ ‌is‌ ‌an‌ ‌area‌ ‌designated‌ ‌for‌ ‌sports‌ ‌and‌ ‌activities‌ ‌other‌ ‌than‌ ‌cycling.‌ ‌ 
‌ 

Parents‌ ‌Reporting‌ ‌to‌ ‌the‌ ‌Office‌ ‌ 
All‌‌visitors,‌‌volunteers,‌‌and‌‌parents‌‌coming‌‌in‌‌to‌‌spend‌‌time‌‌in‌‌the‌‌building‌‌will‌‌report‌‌to‌‌the‌‌office‌‌to‌‌sign‌‌                                       
in.‌‌Anyone‌‌wandering‌‌around‌‌the‌‌school‌‌will‌‌be‌‌asked‌‌by‌‌any‌‌staff‌‌member‌‌to‌‌report‌‌to‌‌the‌‌office.‌‌Please‌‌                                     
do‌ ‌not‌ ‌pick‌ ‌up‌ ‌your‌ ‌child‌‌at‌‌the‌‌south‌‌entrance‌‌of‌‌the‌‌school.‌‌Please‌‌communicate‌‌with‌‌the‌‌school‌‌for‌‌                                     
pick‌ ‌up‌ ‌rather‌ ‌than‌ ‌texting‌ ‌your‌ ‌child‌ ‌directly.‌ ‌We‌ ‌would‌ ‌rather‌ ‌get‌ ‌the‌ ‌call‌ ‌from‌ ‌parents‌ ‌than‌ ‌from‌‌                                   
students.‌ ‌It’s‌ ‌all‌ ‌about‌ ‌safety.‌ ‌ 
‌ 

Volunteers‌ ‌ 
Parents‌‌&‌‌grandparents‌‌are‌‌always‌‌welcome‌‌at‌‌the‌‌school.‌‌If‌‌you‌‌have‌‌some‌‌time‌‌to‌‌contribute,‌‌we‌‌can‌‌                                   
always‌‌use‌‌the‌‌help.‌‌Please‌‌contact‌‌the‌‌school‌‌at‌‌347-5255‌‌if‌‌you‌‌wish‌‌to‌‌become‌‌a‌‌parent‌‌volunteer‌‌or‌‌                                     
you‌ ‌may‌ ‌talk‌ ‌directly‌ ‌with‌ ‌the‌ ‌classroom‌ ‌teacher.‌ ‌All‌ ‌volunteers‌ ‌must‌ ‌sign‌ ‌in‌ ‌at‌ ‌the‌ ‌office‌ ‌and‌ ‌sign‌‌a‌‌                                     
confidentiality‌ ‌form.‌ ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌Criminal‌ ‌Check‌ ‌and‌ ‌Child‌ ‌Abuse‌ ‌Registry‌ ‌documentation‌ ‌may‌ ‌be‌‌                             
required.‌‌ ‌  
‌ 

Information‌ ‌on‌ ‌school‌ ‌activities‌ ‌and‌ ‌calendar‌ ‌events:‌ ‌ 
Calendars‌‌and‌‌school‌‌events‌‌are‌‌posted‌‌on‌‌our‌‌school‌‌website:‌‌‌www.ecolestmalo.net‌.‌‌Stay‌‌informed!‌‌                         
The‌ ‌Newsflash‌ ‌messages‌ ‌can‌‌be‌‌sent‌‌to‌‌your‌‌email‌‌or‌‌phone.‌‌You‌‌have‌‌a‌‌question‌‌or‌‌a‌‌concern,‌‌you‌‌                                     
can‌ ‌email‌ ‌your‌ ‌child’s‌ ‌teacher‌ ‌or‌ ‌call‌ ‌the‌ ‌school.‌ ‌ 
‌ 

Concerns?‌  ‌Call‌ ‌the‌ ‌Teacher‌ ‌First.‌ ‌ 
At‌ ‌one‌ ‌time‌ ‌or‌ ‌another,‌ ‌we‌‌have‌‌all‌‌experienced‌‌a‌‌misunderstanding‌‌with‌‌someone.‌‌Did‌‌she‌‌say‌‌this?‌‌                                 
What‌ ‌did‌ ‌he‌ ‌mean‌ ‌by‌ ‌that?‌ ‌What‌ ‌happened?‌ ‌I‌ ‌am‌ ‌feeling‌ ‌frustrated.‌ ‌Please‌ ‌call‌ ‌us‌ ‌if‌ ‌you‌ ‌need‌‌                                   
clarification.‌ ‌Please‌ ‌discourage‌ ‌your‌ ‌child‌ ‌to‌ ‌text‌ ‌you‌ ‌during‌ ‌the‌ ‌school‌ ‌day‌ ‌when‌ ‌your‌ ‌child‌ ‌faces‌ ‌a‌‌                                 
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conflict‌‌at‌‌school,‌‌teachers‌‌are‌‌in‌‌a‌‌better‌‌and‌‌more‌‌immediate‌‌position‌‌to‌‌help‌‌your‌‌child‌‌deal‌‌with‌‌what‌‌                                     
is‌ ‌going‌ ‌on‌ ‌in‌ ‌school.‌ ‌ 
‌ 

How‌ ‌should‌ ‌you‌ ‌handle‌ ‌a‌ ‌misunderstanding‌ ‌with‌ ‌your‌ ‌child’s‌ ‌school?‌ ‌ 
‌ 

Social‌‌Media‌‌(Facebook,‌‌Twitter,‌‌email,‌‌texting,‌‌etc..)‌‌is‌‌‌NOT‌‌the‌‌place‌‌to‌‌vent,‌‌to‌‌complain,‌‌to‌‌criticize,‌‌                                 
to‌ ‌make‌ ‌excuses‌ ‌or‌ ‌to‌ ‌blame.‌ ‌Please‌ ‌remember‌ ‌to‌ ‌respect‌ ‌your‌ ‌child’s‌ ‌dignity‌ ‌and‌ ‌respect‌ ‌the‌‌                               
individuals‌‌who‌‌work‌‌daily‌‌with‌‌your‌‌child.‌‌As‌‌teachers,‌‌we‌‌prefer‌‌partners‌‌in‌‌education‌‌and‌‌have‌‌trusting‌‌                                 
dialogues.‌‌Social‌‌media‌‌can‌‌affect‌‌you‌‌and‌‌your‌‌child’s‌‌reputation‌‌and‌‌have‌‌long‌‌term‌‌effects‌‌beyond‌‌the‌‌                                 
school‌ ‌environment.‌ ‌We‌ ‌expect‌ ‌parents‌ ‌to‌ ‌be‌ ‌models‌ ‌for‌ ‌their‌ ‌children‌ ‌when‌ ‌using‌ ‌social‌ ‌media‌ ‌ 
‌ 

Communication‌ ‌is‌ ‌the‌ ‌key!‌ ‌ 
‌ 

First,‌‌contact‌‌the‌‌school‌‌and‌‌request‌‌to‌‌speak‌‌to‌‌the‌‌teacher‌‌involved.‌‌(If‌‌you‌‌call‌‌when‌‌the‌‌teacher‌‌is‌‌in‌‌                                       
class,‌‌the‌‌secretary‌‌will‌‌take‌‌a‌‌message‌‌and‌‌the‌‌teacher‌‌will‌‌call‌‌you‌‌back‌‌as‌‌soon‌‌as‌‌possible.‌‌Be‌‌sure‌‌                                       
to‌ ‌leave‌ ‌the‌ ‌phone‌ ‌numbers‌ ‌where‌ ‌you‌ ‌can‌ ‌be‌ ‌reached‌ ‌during‌ ‌the‌ ‌day‌ ‌as‌ ‌well‌ ‌as‌ ‌in‌ ‌the‌ ‌evening.)‌ ‌ 
‌ 

Explain‌‌your‌‌concerns‌‌to‌‌the‌‌teacher.‌‌Try‌‌to‌‌remain‌‌calm‌‌and‌‌collected,‌‌as‌‌most‌‌issues‌‌can‌‌be‌‌resolved‌‌                                   
with‌ ‌greater‌ ‌ease‌ ‌if‌ ‌both‌ ‌parties‌‌remain‌‌cool-headed‌‌and‌‌polite.‌‌Be‌‌sure‌‌when‌‌stating‌‌your‌‌concern‌‌to‌‌                                 
focus‌ ‌on‌ ‌the‌ ‌issue.‌ ‌Phrases‌ ‌such‌ ‌as,‌ ‌“I‌ ‌heard‌ ‌that‌ ‌this‌ ‌was‌ ‌said”‌ ‌or‌ ‌“I‌ ‌understand‌ ‌that‌ ‌this‌ ‌is‌ ‌what‌‌                                       
happened”‌ ‌or‌ ‌“Could‌ ‌you‌ ‌tell‌ ‌me‌ ‌about‌ ‌“or‌ ‌“what‌ ‌happened”‌ ‌are‌ ‌good‌ ‌ways‌ ‌to‌ ‌start‌ ‌the‌ ‌dialogue.‌ ‌ 
‌ 

Many‌‌misunderstandings‌‌can‌‌be‌‌worked‌‌out‌‌by‌‌talking‌‌to‌‌the‌‌teacher.‌‌However,‌‌if‌‌by‌‌chance‌‌the‌‌matter‌‌                                 
is‌ ‌still‌ ‌not‌ ‌resolved‌ ‌to‌ ‌your‌ ‌satisfaction,‌ ‌you‌ ‌should‌ ‌tell‌ ‌the‌ ‌teacher‌ ‌you‌ ‌will‌ ‌contact‌ ‌the‌ ‌school‌‌                                 
administration‌ ‌and‌ ‌then‌ ‌contact‌ ‌the‌ ‌school‌ ‌principal.‌ ‌ 
‌ 

The‌ ‌Principal,‌ ‌in‌ ‌conjunction‌ ‌with‌ ‌the‌ ‌teacher‌ ‌or‌ ‌other‌ ‌staff‌ ‌member‌ ‌will‌ ‌work‌ ‌towards‌ ‌resolving‌ ‌your‌‌                               
concern.‌ ‌This‌ ‌may‌ ‌be‌ ‌done‌ ‌through‌ ‌a‌ ‌phone‌ ‌call‌ ‌or‌ ‌a‌ ‌meeting‌ ‌at‌ ‌the‌ ‌school.‌ ‌ 
‌ 

Should‌ ‌the‌ ‌matter‌ ‌still‌ ‌unresolved‌ ‌at‌ ‌this‌ ‌point,‌ ‌you‌ ‌may‌ ‌contact‌ ‌the‌ ‌Assistant‌ ‌Superintendent‌‌                           
responsible‌ ‌for‌ ‌that‌ ‌school.‌ ‌(Either‌‌ask‌‌the‌‌Principal‌‌for‌‌the‌‌Assistant-Superintendent’s‌‌name‌‌or‌‌phone‌‌                           
the‌ ‌school‌ ‌board‌ ‌office.)‌ ‌ 
‌ 

If‌ ‌the‌ ‌matter‌ ‌remains‌ ‌unresolved‌ ‌at‌ ‌this‌ ‌point,‌ ‌you‌ ‌may‌ ‌then‌ ‌contact‌ ‌the‌ ‌superintendent.‌ ‌Should‌ ‌the‌‌                               
matter‌ ‌still‌ ‌remains‌ ‌unresolved,‌ ‌you‌ ‌may‌ ‌make‌ ‌an‌ ‌appeal‌ ‌to‌ ‌the‌ ‌board‌ ‌of‌ ‌trustees‌ ‌for‌ ‌a‌ ‌final‌ ‌decision.‌ ‌ 
‌ 

At‌‌all‌‌stages‌‌from‌‌teacher‌‌to‌‌the‌‌Board‌‌of‌‌Trustees,‌‌you‌‌are‌‌requested‌‌to‌‌tell‌‌each‌‌level‌‌that‌‌you‌‌are‌‌not‌‌                                         
satisfied‌ ‌and‌ ‌are‌ ‌going‌ ‌up‌ ‌to‌ ‌the‌ ‌next‌ ‌level.‌ ‌ 
‌ 

On‌‌the‌‌other‌‌hand,‌‌if‌‌teachers‌‌and/or‌‌other‌‌staff‌‌members‌‌have‌‌done‌‌something‌‌which‌‌you‌‌applaud,‌‌why‌‌                                 
not‌ ‌phone‌ ‌them‌ ‌or‌ ‌write‌ ‌them‌ ‌a‌ ‌note‌ ‌or‌ ‌even‌ ‌send‌ ‌a‌ ‌letter‌ ‌to‌ ‌the‌ ‌principal!‌ ‌ 
‌ 
‌ 
‌ 

PARENTS‌ ‌AND‌ ‌EDUCATORS‌‌ ‌  
PARTNERS‌ ‌IN‌ ‌EDUCATION!‌ ‌ 
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